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Click “Open Webex” if you're
prompted to do so; otherwise, click

“Launch meeting”.

* If you would like to launch from the browser, Just

click “Cancel” above and then click on “Join from
your browser”. After that, you’ll see a log-in page,
please type in your name and email address and
then you can get into the meeting room.

*You can download Webex desktop app on Webex
official website in advance (please see next page for

reference).

Using laptop/desktop/tablet

Open Webex

W Webex Meetings Web App +

« > 0

I
N o

Wet?gﬁ Open Webex?

|| Always open these types of links in the associated af]

Click Open Webex on the prompt.
If the prompt doesn’t appear, click Launch Meeting instead.

Didn’t workf Download the app again.

Having trouble with llle ap@? Join fr

Launch meeting

Download the app again
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Join meeting

pport Contact Sales +1-888-469-3239

\ D Webex Pricing Devices ~ Solutions -~ Resources v Join a Meeting Sign In Sign Up, It's Free
by CISCO

| ack Ahanca tn rarc ictar
\ Webex Products v~ Pricing Devices v Solutions ~ Resources v Join a Meeting  Sign In Sign Up, It's Free
by €1SCO

e et s | DOWNload WebeXx

to connect.

For Windows (64 bit) & For Windows (32 bit) &

Requires Windows 10 or later. Learn more
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*If you’ve already signed in, you will be directly linked to the waiting page

of Webex desktop app. Please type in

“The name you used for registration + Your affiliation”.
For example: David Chen NCKU

Join the webinar

yu're the webinar host, sign in to start the webinar,

Remember me

Please also type in your email address
(the one you used for registration).

Once finishing, please click “Next” ]

[ You can also sign in if you’ve already had an account.
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Please note that
If you don’t follow our format for entering, you’ll be asked to revise the
display name. Only if the correct format is shown can you successfully

participate in the conference.
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Download Support Contact Sales +1-888-469-3239

‘L“ Webex Products v Pricing Devices v Solutions v~ Resources v Join a Meetin j  Sign In ‘ Sign Up, It's Free
by €ISCO

. The collaboratior:
If you want to change your display e¥ent of the Ve

name, please first sign in \Webex

official website and then fill in the log- . »

in information.

Join a meeting

Create a new account
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| L. Click this |

2. Double-click this

Upgrade Webex

N 4

sl
TL Zpload profile photo E/H&

Please click the figure on the upper left David Chen

Try Webex on desktop
Download desktop app

Install the Webex desktop app to use for easy access and a few more features.

anal Meeting Room

side of your screen and just double-

click the display name directly then

you can change it.

Or you can......

Availability
Settings

Help

Go to your Webex Meetings site

Sign out

297 webex.com/meet/pr2643... (J

h

neeting

Schedule a
meeting

Add your people

Add people we think you know so you can start collaborating

as soon as possible!

Invite teammates

Resources

Get your project going

Spaces work well for a group of people working on a specific

topic or project

Create a space

Visit help center
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You can change your display name on Webex
desktop app as well by....

1. Opening the app

2. Signing in

*You can skip this if you ‘ve already signed in

Webe)( by €I1SCO By using Webex, you accept the Terms of Service, Privacy Statement, Notice & Disclaimer. Learn more about Webex
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| L. Click this |

bt a status < >+ Q Search, meet, and call

David

. _ acaar| 2. Click thisl}
3. Clicking the figure on your upper . I

left side Settings

Edit profile

4. Clicking “Edit profile” Setings

Help >

Mobile download >

Sign Out

Exit Webex

1 e

Connect to a device - 0O x

Upcoming meetings Go to calendar

Connect your calendar

Join your next meeting here. Choose a calendar that matches
k26094092 @gs.ncku.edu.tw.

5" Microsoft 365

10
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@ Edit Profile X

Profile picture

5. Please change you name directly
right under “Display name” %

*You can also change your profile picture

Change picture

Display name
[ David Chen J

and cover image here Dawsd Chen Ehoose o coverimage
. . Active
6. After making adjustment, please el
click “Save” and re-enter our meeting

Email: k26094092 @gs.ncku.edu.tw
Work: +886 958 357 913

room again.

11
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Using laptop/desktop/tablet

Click “Join meeting” — m—
*Default setting is enough for joining the
meeting, but if you want to make some changes
(like switching audio output), you need to
change the option. For more information, please
see the picture on next page.

*Joining as an attendee, your audio function

will be locked by us.

[ Start video }

[ Join meeting }

12
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Using laptop/desktop/tablet

Clanissa Smith O 0

Sales Report Meeting

1:00 AN

My preview # Change background | #

You can change your audio output here if ST

you are connected to your headphone. " 5%
NG

\ ,\,f-"" - v )
e A&

Sy . . - N\
(¥} Connect to video system 12 Audio: Use computer for audio & Test speaker and microphone

K

(> Stop video v Join Meeting
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Using laptop/desktop/tablet

After clicking “Join meeting”, you will need to wait for hosts’
permission to get into the room.

14
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1. Tap “Join meeting” in your email invitation when it's time to join the meeting. Using mobile

2. Tap “Download” to install the Webex Meetings app and join the video conference.

3. Tap “Open” after the app installs and accept the Terms of Service and Privacy Statement.
*If you’re joining a meeting for the first time on i0S, you must select the meeting link from your email invitation or

calendar again to go to your meeting.

4. Edit your name as you want it to appear in the meeting and enter your email address. Then, check

the “Remember me” check box if you don't want to have to enter your name again the next time you
join a meeting.
5. Tap “Sign in” so you can access the full list of meeting features.

*Or if you just want to join the meeting quickly and don't need access to all the meetings features, tap Join as a guest.
15
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6. Tap “OK”, Using mobile

*If necessary, enter the meeting password—it's in the email invitation—and
tap “OK”.

7. Change your audio and video settings before joining your

meeting.

8. Tap “Start video” to preview how you'll look to others before
you join the meeting.

* To enjoy the full functions of Webex Meeting, it Is suggested to use

your desktop/laptop/tablet.

16
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Unmute/Mute

Joining as an attendee, you can’t

control the audio function “Unmute”.
*Once you need/want to talk, the (co)host will

unmute you (You’ll receive a notice for asking

for unmuting) and please remember to mute

0 Amy Alvarado Elizabeth Wu

yourself after speaking.

17
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Start/Stop video

1. If you want to join the meeting with
your video turned off, click “Stop
video”.

*You'll see “Start video” when your video is

turned off.

2. Click “Start video” when you want to

show yourself.

Start video ~

18
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Participant list/Chat room

If you want to do some reactions, please

click these two buttons for raising hand If you want to see the full participant list,

and showing emojis. please click this button.

e
Q. Unmute v XXt Start video “ Share @ Record I v @ ° a3 Apps [}. [Q

If you want to open the chat room, please
click this button.

19
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QU Webex (Moderated unmute mode) @ Meeting Info Breakout Session 1 Show Menu Bar %

~ Participants (1) C X

You're currently connected to the Breakout Session 1
session.

Session time: 00:11

(?) Ask for help

[Q Search j

o, 0 ®

Me

\, S

Once you get into the main room, In the participant list, you can see
we’ll assign you to the speciﬁc all the participants in this room.
breakout room!

bré

M N
~ Chat C x
For attendees in Room 1 only!
To:  Everyone in this session ™
Enter chat message here ‘
\, y

A
You can chat with the presenters by sending a

private message or public message here.

Y Unmute v XX Start video v

20




National Cheng Kung University
Foreign Language Center

1931

Breakout room

00 Webex (Moderated unmute mode) ® Meeting Info Breakout Session 1 Show Menu Bar 0

v Participants (1) G x

You're currently connected to the Breakout Session 1
session.

Session time: 13:57

Show other breakout sessions [ (® Askfor help )
[Q Search J
a, o ’
a Cohost, me
Mute all  Unmute all
X
Leave Breakout Session 1 session
Do you want to leave the Breakout Session 1 session ~ Chat 7 X

ion?

Leave session Cancel

and return to the main sg

2. And then click “Leave session”

1. If you want to go back to the main | .
room, just click the button below. )

b

Y Unmute v XX Start video v @) Share 88 Breakout sessions v} @ I @ I :g Participants ® Chat

21
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Leave meeting

00 Webex (Moderated unmute mode) @ Meeting Info Show Menu Bar 05:26 o - o X

@ 0— @) [ Layout

Leave meeting xw

2. Click “Leave meeting”

Do you want to leave the meeting

S - ~
( Leave meeting ) Cancel |
e -~ —

‘/ﬁ Unmute ;’\‘ '/@3 Start video V\' Sharé ‘@ 7‘ 1. Click “X”

22
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If you encounter any kmd of
technical problems, pit

contact us at...

Mr. Huang

z10708088@email.ncku.edu.tw
+886-6-2757575 ext. 52025




