English Placement System-Instructions for Uploading a

CEFR Certificate/Transcript

Step 1:
After reading the instructions, please first click M “I understand all the conditions and will

obey the stated regulations, ” and then click .

1. Instructions:
(1)Students who do Not have a CEFR certificate or transcript — Click " Register for Freshmen English Placement Te:

instructions file in the announcement.).
(2)Students who have a CEFR certificate or transcript —Click " Upload a CEFR certificate/transcript ; —Confirm—|

1 —~Confirm—Save (Pleaze click here and refer to the

ave (Please click here and refer to the instructions file in the

announcement.).
2 User area—click " Change contact information ; —Revise your personal information(Please make sure that the email address is the one you frequently use.) —Save

3.Log out
**%Please note the following:
1. Students should choose one of the " Register for Freshmen English Placement Test " or "Upload a CEFR certificate or transcript " to apply. Simultaneous application is NOT

permitted.
2. If students choose to register for the test, but have previously uploaded proof of English test scores, the record of the uploaded scores will be cancelled.

3. If students choose to upload proof of English test scores, but have previous records of registration for the test, the registration for the test will be cancelled

ons and will obey the stated regulations.

Ro TERITEEESESTLLERE I understand all the condi




Step 2: Please first clic_, and then click .
oy w0z

A " National Cheng Kung University L,

sens
- ,5.;.&,7;] N8R % 5 %
At NS English Placement System 3
L. il
y EAEEE ‘
e aree BERE Instructions
=E THeEH, 9bE TE=e
Fon 1= 1.Instructions:
Choose to register for the (1)Students who do Not have a CEFR certificate or transcript. — Click " Register for Freshmen English Placement Test
test or upload a —Confirm—Save Please click here and refer to the instructions file in the announcement..
certificate/transcript (2)Students who have a CEFR certificate or transcript —Click "Upload a CEFR certificate/transcript ; —Confirm—Save Please click
EHREET/ LEREERES here and refer to the instructions file in the announcement..
Check Test Registration 2 User area—click " Change contact information ; —Revise your personal information(Please make sure that the email address is the one
Details/ Results of Review you frequently use.) —Save
BESEEA ALogiont
Change contact information
& Logout ***Please note the following:
1. Students should choose one of the " Register for Fresh English P1 Test " or "Upload a CEFR certificate or transcript " to
apply. Simultaneous application is NOT permitted.
2. If students choose to register for the test. but have previously uploaded proof of English test scores. the record of the uploaded
scores will be cancelled.
3. If students choose to upload proof of English test scores, but have previous records of registration for the test, the registration for the
test will be cancelled.

CEHAEE : " LEMEER, BEENTER:

| o BEFERBENOENR
o ﬂ%%ﬁ{ Register for Freshmen English Placement Test
2 ' | FBECEFRERASES

I Upload a CEFR certificate/transcript

Step 3: After clicking , a pop-up window will appear. Please read the contents of the

window and click [Fx %

eagle.english.ncku.edu.tw Z7~
JMREE FERERER E/AERSEHLE  FIUEER?

You choose to upload your certificate or transcript. Your registration
will be cancelled if you have a previous record of registering for the
test?
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***Please note the following:




1. Students should choose one of the " Register for Freshmen English Placement Test "
or "Upload a CEFR certificate or transcript " to apply. Simultaneous application is
NOT permitted.

2. If students choose to upload proof of English test scores, but have previous records of
registration for the test, the registration for the test will be cancelled.




Step 4: Please follow the steps with the marked numbers in red to upload your

certificate/transcript.
) _ismgiEn

1 HEER (ERE5EESE) Use your student ID as the file name of the attachment

Choose file: | BiEER | AREREER

pE-t-1-H

1. B IE SR JEESEZEREETT - EEEH chrome I firefox HIE:E -

It is recommended to use Chrome or Firefox browser to upload the file to avoid not
seeing the text of the file

2. BEA/NESHIE 2MB LA BELAAEERELE -

File size is limited to 2MB, please compress and upload the file if it is too large.

3. EEREFEERSE -

Use your student ID as the file name of the attachment.

4, FLETE (ER)EEWNEEMERNE  LSRFSEEEEEEE - Please make sure the
scanned certificate or transcript is complete and clear.

5. EE—REHEEENE LE0] - EAMEL LB . BRMARESHM— PDFEE . 5 LE -
Please do NOT upload more than two kinds of English certificates/transcripts. If a
certificate /transcript has more than two pages, please first merge them into one PDF
file, and then upload it.

THIEEName :

w9 EStudent ID : -
THYFi F:Department :

WAYEIEOption : FiEmisEER

FkiEEEFile :

TEREETEERETLER

2 EaABEEE _-%Eﬁ/&%%%ﬁ% (Enter your mobile phone number)

Phone No. EX:0912345678

O EsExESEreEsRE Y B EERIET -
The phone number will be used for emergency contact only. Confirm or revise.

3 E@ABEE-mail : -_gs.ncku.edu.tw |

4 zzzaeaEsg

English proficiency £E TCEFREEHFRHERE,
requirements for the 2. BEEL EE)] BE(LIEBRREES) - fiin» £29005  BExs [EE

modules =1 ) ) e I . _
. EFFER LSBT PRESE  ERETIIRIEEERE .

& — $HFECEFR B1ELLT -
#1fECEFR B2 -
=+ HFECEFR C1ELL | -
4, TP LFEZMEETRRIGEEER - S5
Please note :
1. Please first refer to the CEFR-English Modules chart. Here is the
link: CEFR-English Modules chart
2. Please make sure that you check the above chart before, and then
register your English module. For instance, if you have attained 900 for
TOEIC, please choose Module 3.
. English modules will be assigned based on the following principles:
Module 1: CEFR B1 and below
Module 2: CEFR B2
Module 3: CEFR C1 and above
4. We do NOT accept the English test certificates or transcripts shown in
the attachment. Please make sure that you read the attachment
thoroughly. (Please click here).

[#%)

L

O REZT [Ef—] ERMEEDEEE [ register for Module 1 courses.
O #REZE (80 ] ERHEESEEBE | register for Module 2 courses.
O REBT (E4E=] ERAEEEEES 1 register for Module 3 courses.

5 (7% saue |



Step 4-Notes:

1. After choosing your transcript/certificate, please make sure to click . Once the
file is successfully uploaded, the file will be shown under the column of “Choose file -

iE 4% %7 (Please see the below picture.).

1 CEEE(EESEEES) Use your student ID as the file name of the attachment
Choose file: | BBiEE | REELEEE

» A12345678.pdf ZAR FEENEEZETRRIE -
FEHIE:

1. #/H IE AER e EmFFRESZ T  BEEH chrome T firefox #IE:E -

It is recommended to use Chrome or Firefox browser to upload the file to avoid not
seeing the text of the file

2. BEFANEFE 2MB LA BELAAEERELS -

File size is limited to 2MB, please compress and upload the file if it is too large.

3. EEREEERSE -

Use your student ID as the file name of the attachment.

4. FLEZE (ER)BEMHNEBEMSENSE  LEEFEEEEEEEE - Please make sure the
scanned certificate or transcript is complete and clear.

5. BE—EENEEME LEHT  EEMAEL LER . EEMAEESHE 1 PDFEE . BEE-
Please do NOT upload more than two kinds of English certificates/transcripts. If a
certificate/transcript has more than two pages, please first merge them into one PDF
file, and then upload it.

AR : EEROKB,FEM LE

2. If youupload the wrong file, please click [#% J ., and then you can upload a file
again.

3. Please make sure the file is uploaded successfully.
You should take full responsibility for the confirmation of uploading the file successfully.
Without the confirmation may cause the failure of verification by Foreign Language
Center, and your English course enrollment will be further affected. The Foreign
Language Center assumes no responsibility for students’ negligence.

4. Please choose only one kind of English certificates/transcripts to upload. Please do NOT
upload more than two kinds of English certificates/transcripts.

5. [If a certificate/transcript has more than two pages, please first merge them into one PDF
file, and then upload it.

6. Please make sure the scanned certificate or transcript is complete and clear. Images that
show only fragments of the certificate/ transcript or print-screened transcripts will NOT
be accepted.



Please check and revise your email address. The Foreign Language Center will make a
contact via this email if needed and send the verification result to this email address.

When registering your English module, please check the CEFR-English Modules Chart
first.

4 szzseensg: SEE

English proficiency 1. Bns< CEFRERAFREHESR, ¢
requirements for the 2. 2aEEl [BE] 5E(LEeERES) - 70 - £5900% - EE%E [E4F
modules =1-

3. =EEE LS EReNEEE  EEETIHFEIEESE .
Hi— HECEFR B1RLLT -
HiH — $FECEFR B2 -
= $FECEFR C1ELLE -
4, Fh LT EFMARTHREREN - SELES0STHEENGT - (25EE)
Please note :
1. Please first refer to the CEFR-English Modules chart. Here is the
link: CEFR-English Modules chart
"] rt before, and then
u have attained 900 for

We do NOT accept the English test certificates or transcripts
shown in the attachment. Please make sure that you read the oliowing principles:
attachment thoroughly.

MotnE S e Gl ang aoove

We do NOT accept t the English test certificates or transcripts shown in
chment for Examples of Unacceptable English Test Transcripts or
Certificates. se be sure to read the correspending attachments in
the announcemeny (Please click here).

O gz [EE—] SENEFEIESESE I register for Module 1 courses.
Oz [EE "] SENEFHIERE I register for Module 2 courses.
OfEzr [EE=)] SEMNEISESESE I register for Module 3 courses.

Please click before leaving this page. Without clicking may cause the
failure of verification by Foreign Language Center, and your English course
enrollment will be further affected. The Foreign Language Center assumes no
responsibility for students’ negligence.



10. If the data is saved successfully and module registration is completed, Save Success
message will appear in the Upload File area.

1 FEB=(EE2%E%ER) Use your student ID as the file name of the attachment
Choose file: FEREGEEE 18 Upload

AESIA:

1. FB IE SRR ZFIRENF » BEEA chrome 3 firefox 253E -

It is recommended to use Chrome or Firefox browser to upload the file to avoid not
seeing the text of the file

2. BEANDRFE 2MB YA BEXAXEEEELS -

File size is limited to 2MB, please compress and upload the file if it is too large.

3. EERBEERARE -

Use your student ID as the file name of the attachment.

4. FLERE (RR)EBFHNNEERSENE  THGEFSTHEEALEE - Please make sure the
scanned certificate or transcript is complete and clear.

5. BE—BENEBEMS LEAIT SEMBLI LB JEMARESHA—? PDF 8%  BLE -
Please do NOT upload more than two kinds of English certificates/transcripts. If a
certificate/transcript has more than two pages, please first merge them into one PDF
file, and then upload it.

AR : RETFAIN(EEKIEAEE) SAVE SUCCESS!!

Step 5:

Please click Change contact information on the left column to confirm/revise your contact
information, and then click m. Please make sure your email address is the one you
frequently use.

| EREEE EEEE
o User area

‘ #5ES - Name

EENEEESE
Options for English Module
Registrations

#EHYESE - Student ID

1.
sEERE 195 £ : Department =
Change contact information —
Z & Logout 4£Z3% - Phone No.

% 558 AT (Enter your mobile phone number) EX:0912345678
O EEEnEEE RSBy H ERAEN -
The phone number will be used for emergency contact only. Confirm or revise.

E4E-mail : [ |

[zsae]] 5




Step 6:

Please click Check Test Registration Details/ Results of Review to check the application
result. Additionally, you will receive an email notification.

If you are unable to receive the email due to incorrect filling of personal mailbox
information, insufficient mailbox capacity, etc., please refer to the application result
displayed in " Check Test Registration Details/ Results of Review ".

TrEEEEEEEEE————————————_———___j_p__M_____—_——_—_—__ It 1 L el - L ST T L AT AN

| EEEEE
&0 U
SEr area

Acheck:2

EIE THEEE, 9HE TEE =
AR [—#]
Choose to register for the
test or upload a
e ae ot LH9IEE © Name [
EERAEN/ LEREEEER S A9E8SE - Student ID I
Check Test Registration
Details/ Results of Review MEGRIE : Department FonEE
Change contact information B4 =5 - Phone No. I
= Logout BSE-mail : I ———

FiEnkiEER

Upload a CEFR T E=e EEE%ER(E# D) File uploaded successfully, under review
certificate/transcript
it Note 1. EEREATIEE  EEREEAZ6~ 7EIER : ELHBELEE . HFEREH

It typically takes about 6 to 7 business days to verify uploaded
files. Uploaded files cannot be verified on non-business days.

2. ERERAVBEEN HERE SIS WEH HE - ERERiES  F808
=-
Students whose applications have been approved are reminded
not to re-upload files. If data loss occurs due to re-uploading files
again, students are responsible for any consequences.

Ifitshows &2 =3} 22 +# % (% + ¥ ) File uploaded successfully, under review, it
means the upload was successful. Please be patient while waiting for the review.



If you application is approved, your module result will be displayed directly.

Acheck:

THIEE : Name

RAYER%E : Student ID

97 % : Department
BHEE3 : Phone No.

BHEE-mail :

EULETR E171838 Approved.

Verification result T BEHE = Your module is Module 3.

B THRAER, o T LEREER, PE-95  FomBEIES -
Students should choose one of the "Register for Freshmem English Placement Test" or "Upload a CEFR
certificate or trascript” to apply. Simultaneous application is NOT permitted

‘ % Log out H [E|&E Backhome H BIED Print \

Step 7:
Please click Logout on the left column to leave this system.
F ERZEE ) sEEgE;
User area
pip :
P —————— RS - Name
Options for English Module RHIESE - Student ID
Registrations
SEEEERA RHUF % : Department
; e N
ZH Logout BEZER - Phone No.
% 28 AFH#EE (Enter your mobile phone number) EX:0912345678
@ EESEAES AR eRE A ERENEY -
The phone number will be used for emergency contact only. Confirm or revise.
B EE-mail : [ |
Note:

1. It typically takes about 6 to 7 business days to verify uploaded files. Uploaded files
cannot be verified on non-business days.

2. Students whose applications have been approved are reminded not to re-upload files. If
data loss occurs due to re-uploading files again, students are responsible for any
consequences.

3. Students should take full responsibility for the confirmation of the result, and should re-
upload the documents needed in due time if the first application is rejected. The
Foreign Language Center takes no responsibility for students’ negligence. The center
will not accept late submissions after the system closes if you missed the confirmation of
the result.



