
Online Course Add Application Instructions for Second Foreign Language Courses 

1. Only students meeting the following criteria are eligible to apply for course add requests. 

2. Please select the ‘Applicant Identity for Course Addition’ based on your actual course enrollment status. Follow the example format 

when filling out the reason for your request. If a student does not meet the selected ‘Applicant Identity for Course Addition’, the application 

will not be processed. 

※ Required Documents for Online Course Addition Requests 

Students applying for an add request must upload the following documents as a single PDF file within the application period. Applications without 

the required documents will not be processed. 

1. Current semester course schedule after the 2nd session of the 3rd stage of course enrollment scheduled for online enrollment (Upload 

example)  

(Screenshot of the current semester schedule, including student ID, name, and times slots) 

2. 'Course Add Checklist' from the NCKU Course Information & Enrollment System, with the requested second foreign language course clearly 

marked with a red box .(Upload example) 

Applicant’s Identity Application Reason Filling Example Description of Course Addition Identity 

Students Without Second 

Foreign Language Courses 

in the Current Semester 

Schedule 

Did not get enrolled for any second foreign language course during the online 

enrollment. 

Applying for only one second foreign 

language course 

Students who have applied for other second foreign language course add 

requests: Dept./ Inst. Code-Serial Number and Course Name. 

(e.g., Applied for another second foreign language course: A1-504 Japanese(1)) 

Applying for more than one second 

foreign language course 

Students in Discontinued 

Second Foreign Language 

Courses 

Enrolled in a Discontinued Second Foreign Language Course: Dept./ Inst. Code-

Serial Number and Course Name. 

(e.g., In a discontinued second foreign language course: A1-504 Japanese (1)) 

 

Students Enrolled in a 

Second Foreign Language 

Course of a Different 

Language  

Students who already have one second foreign language course in their 

schedule and wish to take an additional one: Dept./ Inst. Code-Serial 

Number and Course Name. 

(e.g., Already enrolled: A1-504 Japanese (1), requesting another second foreign 

language course) 



Upload Examples 

 

 Example of Current Semester Course Schedule (the 2nd session of the 3rd stage of course enrollment scheduled for online enrollment) 

 

 

 

 

 

  



Upload Examples 

 

Example of 'Course Add Checklist' from the NCKU Course Information & Enrollment System with the requested second foreign language course marked in red 

 

 

  
A1 501 JAPANESE (1) Chizuru Inoue 


